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CONNECTORS 

Linking words and expressions 

                             
1.         PARTS OF THE SPEECH 
 

a) FIRST PARAGRAPH 
At first sight A primera vista 

First of all Antes que nada 

To start with Para empezar 

  

b) SECOND/THIRD PARAGRAPH 
In the second place En segundo lugar 

Secondly En segundo lugar 

Thirdly En tercer lugar 

  

c) CONCLUSION  
Finally Por último 

In conclusion Para concluir 

Lastly Por último 
 

2.         ADDING INFORMATION AND 
 

By the same token de igual manera 

Besides  además, "encima". 

In addition (to + noun) además (de + sustantivo) 

Moreover además 

Furthermore asimismo 

Plus también 

On top of that además 

What's more, lo que es más 
 

3.         EXPRESSING SIMILARITY AND 

 

Similarly Igualmente, de forma similar 

Likewise Asimismo, del mismo modo 

Additionally Del mismo modo 
 

4.         EXPRESSING CONTRAST BUT 
 

However sin embargo 

Nevertheless no obstante 

On the contrary por el contrario 

Whereas / while mientras 

Although/ though aunque 

On the one hand/ On the other 
hand 

A la inversa, por el contrario    

Conversely A la inversa, por el contrario    
 

5.       GIVING EXAMPLES FOR EXAMPLE 

 

And so on etcétera 

And so on and so forth etcétera, y así sucesivamente 

For instance por ejemplo 

Such as tal(es) como 
 

6.       SUM UP IN CONCLUSION 
 

All in all / On the whole En conjunto, resumiendo 

To wind up/  to conclude Para concluir 

In short En resumen 
 

 

7.  SUPPOSITION MAYBE 
It’s (un) likely, there is a high likelihood, perhaps, might 
 

 

 
8.         EXPLAINING CAUSES BECAUSE 
 

Seeing that                               Viendo eso 

Given that Dado eso 

For this / that reason Por esta / esa razón 

On account of + noun A causa de + sustantivo 

Since Ya que 
 

9.         EXPRESSING RESULTS SO/THEN 
 

As a result    Como resultado 

Consequently En consecuencia 

Therefore Por lo tanto 
 

10.         EXPRESSING SOMETHING DIFFERENTLY 
 

In other words en otras palabras 

If you will por así decirlo 

That is (to say) es decir 
 

11.         EXPRESSING FACTS 
 

Actually   En realidad 

As a matter of fact De hecho 

In fact                     De hecho 

As it happens En realidad 
 

12.         EXPRESSING OPINION IN MY OPINION 

 

As far as I’m concerned por lo que a mí respecta 

From my point of view desde mi punto de vista 

To my mind en mi opinión 

To my way of thinking en mi opinión 

For what is worth               en mi opinión 

I reckon (that)            creo que 

From my standpoint tal y como lo veo 

Personally personalmente 

To be honest para ser honesto 

To tell the truth a decir verdad 
 

13.  ADVERBS and PREPS (TRY TO USE AS MANY AS 
POSSIBLE) 
 

Above all sobre todo 

At least al menos 

Basically básicamente 

Virtually prácticamente 

Essentially esencialmente, básicamente 

Suddenly de repente 

By and large / all in all por lo general 

Generally speaking en general 

Roughly speaking más o menos 

To a certain extent hasta cierto punto 

Time and again                    muy frecuentemente 

And eventually y en un final 
 

 

 

 

 

1.- CONNECTORS 

Linking words and expressions 
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DECORATIVE ELEMENTS FOR THE SPEAKING AND WRITING PART: 

 
 

USE SYNONYMS OF THE KEY WORDS: (https://salondeidiomas.es/top-palabras-mas-comunes-en-ingles-en-examenes-oficiales/) 

• Do not repeat the same words all over in your speech. Try to come up with synonyms or other ways of conveying the message.  
 

• One way to figure out what the students’ needs are is. .  

• Another useful strategy is… . Asking direct questions is as well effective.  

• People -> individuals, most of us, the vast majority of  

• Improve -> enhance, upgrade, boost 
 
 

• Try to use higher level versions (or more English versions) of the same meaning: 
 

• When you find a problem -> when you encounter/come across a problem  

• Do -> perform, carry out 

• Learn -> grasp knowledge/values 
 
USE ADJECTIVES: (https://salondeidiomas.es/100-expresiones-en-ingles-para-el-dia-a-dia/)  

• Make sure you decorate your speech by using plenty of adjectives whenever you are describing something. 
 

• Good: awesome, great, beneficial, effective, positive.  

• Bad: negative, detrimental 

• Difficult: challenging, troublesome 

• Important: relevant, paramount, imperative, crucial  
 
USE ADVERBS –LY: (https://youtu.be/ImbmWGJ7ce0) to give fluency. 
 

• The key is to…..and not merely to … 

• They can reflect silently (in silence) 

• Provide an analysis promptly (fast) 

• What’s ultimately important is applying the knowledge in the real world.  

• Take the time to critically reflect on… 

• Students ability to think deeply and critically  

• Let me fully think though the answer  
 
PHRASAL VERBS C1-C2 (https://salondeidiomas.es/phrasal-verbs-c2/)  
 

• Come up with: Come up with an imaginary scenario and have kids work through the steps to solve a problem as a class 

• Carry out: I finally ask my pupils to create an action plan to carry out the solution. 

• Boil down to (resumir a): Eventually (a la larga) everything boils down to creating an easy-going atmosphere in the classroom.  
 
 
USE OF ENGLISH C1-C2: (https://salondeidiomas.es/use-of-english-c1-c2/)  
 

• Inversions: (https://salondeidiomas.es/inversiones-en-ingles-nivel-avanzado/) 

o NOT ONLY DOES collaborative learning boost the development of higher-level thinking and oral communication, BUT 
INGALSO it increases student retention, self-esteem and responsibility.  

o LITTLE ARE most of the people aware of the importance of critical thinking later in the student’s professional life.  

• Passives: (https://salondeidiomas.es/pasivas-en-ingles-nivel-avanzado/)  

o Children should be posed open questions like “why do you think so..?” and asked to explain their thinking. 

o Educators are considered to set an example for their pupils and I couldn’t agree more.  

• Idioms: (https://salondeidiomas.es/expresiones-en-ingles-idioms/) 

• Nominalisations  

o use more nominal sentences (passives help you do so): When we go to these places we can feel exciting feelings -> 
Unforgettable and exciting feelings can be experienced when visiting those locations/spots/places/destinations. 

o Do not start all your sentences the same way. Turn around the way you convey several statements: E.g. I believe an 
effective method to practice creative thinking is…. Another great way to focus on the positive in not-so-positive 
situations is the ……. thinking strategy. Asking a variety of questions is another technique for grasping critical-thinking 
skills.  

2.- DECORATIVE ELEMENTS FOR THE SPEAKING AND WRITING 
PART 

USE SYNONYMS OF THE KEY WORDS: 

USE ADJECTIVES: 

USE ADVERBS - LY: 

PHRASAL VERBS C1-C2: 

USE OF ENGLISH C1-C2: 

https://salondeidiomas.es/top-palabras-mas-comunes-en-ingles-en-examenes-oficiales/
https://salondeidiomas.es/100-expresiones-en-ingles-para-el-dia-a-dia/
https://youtu.be/ImbmWGJ7ce0
https://salondeidiomas.es/phrasal-verbs-c2/
https://salondeidiomas.es/use-of-english-c1-c2/
https://salondeidiomas.es/inversiones-en-ingles-nivel-avanzado/
https://salondeidiomas.es/pasivas-en-ingles-nivel-avanzado/
https://salondeidiomas.es/expresiones-en-ingles-idioms/
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BINOMIALS 
 

https://salondeidiomas.es/binomios-en-ingles/ 

 

 

– Short and sweet: poco y bueno. “This morning's meeting was short and sweet.” 

– Neat and tidy: como los chorros del oro. “Her room is always neat and tidy.” 

– Sick and tired: hasta las narices.“I am sick and tired of you treating me this way.” 

– Ups and downs: subidas y bajones. “Life is like a roller coaster, it has ups and downs.” 

– Over and over/Time and again: una y otra vez.“He used the same verbs in his essay over and over again.” 

– By and large: en general, en resumidas cuentas. “By and large, the consequences have been positive for us.” 

– Now and then: de vez en cuando. “It is good for you to be criticized every now and then.” 

– On and on: sin pausa. “She just went on and on about her relationship problems.” 

– Up and about: en marcha. “We were up and about very early in the morning.” 

– Back and forth: de acá para allá. “The bus takes passengers back and forth from the terminal to the train station.” 

– Safe and sound: sano y salvo. “The missing boy was found safe and sound.” 

– Tooth and nail: con uñas y dientes. “They were fighting tooth and nail over something stupid.” 

– Side by side: uno al lado del otro. “It is better for the team if we work side by side.” 

– Short but sweet: breve pero intenso. “She had to leave, yet our date was short but sweet.” 

– Win or lose: ganar o perder. “Win or lose, the important thing is to participate.” 

– More or less: más o menos. “He was very rich, he earned 1000€ a day, more or less.” 

– Step by step: paso a paso. “You should follow the instructions step by step.” 

– Word for word: palabra por palabra. “She repeated what you said word for word.” 

– Sooner or later: más tarde o más temprano. “Sooner or later, he would be imprisoned.” 

– Good as gold: como un ángel. “His son is good as gold, he always behaves very well.” 

– Heads or tails: cara o cruz. “Which one do you prefer, heads or tails?” 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.- BINOMIALS 

https://salondeidiomas.es/binomios-en-ingles/
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IDIOMS 
 

Listado de expresiones idiomáticas en inglés 
 

https://salondeidiomas.es/expresiones-en-ingles-idioms 

 
 

1. A bird in the hand is worth two in the bush. Más vale pájaro en mano que cien volando.  

2. A blessing in disguise. No hay mal que por bien no venga.  

3. A change is as good as a rest. Con un cambio de actividad se renuevan las energías.  

4. A chip off the old block. Del tal palo, tal astilla.  

5. A chip on your shoulder. Tiene una espina clavada. (Guarda rencor)  

6. Actions speak louder than words. Las palabras se las lleva el viento. / Una acción vale más que mil palabras.  

7. Add fuel to the fire. Echar leña al fuego.  

8. A dime a dozen. Los hay a patadas (es muy común, muy barato).  

9. A drop in the bucket/ocean. Una gota de agua en el océano.  

10. A friend in need is a friend indeed. En las malas se conocen a los amigos.  

11. Against the clock. ¡A contrarreloj!  

12. A leopard can’t change its spots. Genio y figura, hasta la sepultura. Aunque la mona se vista de seda, mona se queda  

13. A man 's home is his castle. Mientras que en mi casa estoy, rey soy.  

14. All bark and no bite. Perro ladrador, poco mordedor.  

15. All in the same boat. Estamos todos en el mismo barco.  

16. All mouth and no trousers. Mucho ruido y pocas nueces.  

17. All or nothing. O todo o nada.  

18. All that glitters is not gold. No es oro todo lo que brilla/reluce.  

19. An apple a day keeps the doctor away. A diario una manzana es una cosa sana.  

20. And they lived happily ever after. Vivieron felices y comieron perdices  

21. A penny saved is a penny earned. Dinero ahorrado, dos veces ganado.  

22. A picture is worth a thousand words. / A picture paints a thousand words. Vale más una imagen que mil palabras.  

23. A piece of cake. Es pan comido.  

24. A pig with lipstick, is still a pig. Aunque la mona se vista de seda, mona se queda.  

25. A place for everything, and everything in its place. Cada cosa en su sitio y un sitio para cada cosa.  

26. Appearances can be deceptive Las apariencias engañan.  

27. Apple of my eye. Es la niña de mis ojos.  

28. A rolling stone gathers no moss. Piedra movediza no coge musgo.  

29. A slap on the wrist. Dar un tirón de orejas.  

30. A taste of your own medicine. Probar de la propia medicina.  

31. At the drop of a hat. En menos que canta un gallo.  

32. (To be) as easy as pie. Ser pan comido.  

33. (To be) as fit as a fiddle. Estar rebosante de salud.  

34. (To be) sick as a dog. Echar las tripas.  

35. (To be) as mad as a hatter. Más loco que una cabra  

36. (To be) as red as a beetroot. Rojo como un tomate.  

37. Back to square one Volver a empezar desde cero.  

38. Barking up the wrong tree Ir desencaminado, “Tomar el rábano por las hojas”.  

39. (To) beat around the bush Andarse por las ramas, andarse con rodeos  

40. Back seat driver Pasajero que está permanentemente dando consejos al conductor.  

 

 

 
 
 

4.- IDIOMS 

Listado de expresiones idiomáticas en inglés 

https://salondeidiomas.es/expresiones-en-ingles-idioms
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INVERSIONS 

 
¿En qué consisten las inversiones en inglés C1-C2? 

 
 

https://salondeidiomas.es/inversiones-en-ingles-nivel-avanzado/ 

 

 

Consisten en invertir el auxiliar o el verbo “to be” al inicio de la frase y suele ser común en construcciones adverbiales. 
 

1. Not only... but also: Esta inversión se utiliza para añadir información y se puede usar en cualquier contexto, es también 

extremely convenient cuando queremos hablar de sentimientos, la cual es una pregunta recurrente en el speaking, Task 4 

de Aptis General o Task 2 del Aptis Advanced. 

 

● Not only did I feel thrilled with my job, but I also felt overwhelmed with all my new responsabilities. 
● Not only are young citizens concerned about the economic crisis, but they also are quite uneasy regarding 

climate change. 
 

2. Rarely/Seldom: Se utiliza para cuando queremos expresar que algo ocurre con muy poca frecuencia o para enfatizar que 

tiene pocas probabilidades de ocurrir. 
 

● Rarely will students prefer challenging subjects such as maths. 
● Seldom have I watched such a wonderful film. 

 

3. Little: Su principal función es la de denotar carencia de conocimiento sobre algún tópico o hecho. 
 

● Little did I know about inversions before my English classes. 
● Little will they understand how the stock market works. 

 

4. On no account/Under no circumstances: Se emplea para hacer énfasis en que algo no va o no debería ocurrir. 

Recomendamos utilizarla al momento de escribir la Formal letter del Writing. 
 

● On no account should the neighbours pay such high fees. 
● Under no circumstances will I consider changing my current schedule. 

 

5. At no point/At no time: Es utilizada para reflejar que algo nunca ha ocurrido. 
 

● At no point have I.T. skills been more beneficial than nowadays. 
● At no time did I say that I would accept these conditions. 

 

1: When we use a negative adverb or adverb phrase at the beginning of the sentence. 

 

Usually, we put the expression at the beginning of the sentence to emphasise what we're saying. It makes our sentences sound 

surprising or striking or unusual. It also sounds quite formal. If you don't want to give this impression, you can put the negative 

expression later in the sentence in the normal way: 

 

● Seldom have I seen such beautiful work. 

('Seldom' is at the beginning, so we use inversion. This sentence emphasizes what beautiful work it is.) 

● I have seldom seen such beautiful work. 

('Seldom' is in the normal place, so we don't use inversion. This is a normal sentence with no special emphasis.) 

 

 
 
 
 

5.- INVERSIONS 

¿En qué consisten las inversiones en inglés C1-C2? 

https://salondeidiomas.es/inversiones-en-ingles-nivel-avanzado/
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Here are some negative adverbs and adverb phrases that we often use with inversion: 

Hardly Hardly had I got into bed when the telephone rang. 

Never Never had she seen such a beautiful sight before. 

Seldom Seldom do we see such an amazing display of dance. 

Rarely Rarely will you hear such beautiful music. 

Only then Only then did I understand why the tragedy had happened. 

Not only ... but Not only does he love chocolate and sweets but he also smokes. 

No sooner No sooner had we arrived home than the police rang the doorbell. 

Scarcely Scarcely had I got off the bus when it crashed into the back of a car. 

Only later Only later did she really think about the situation. 

Nowhere Nowhere have I ever had such bad service. 

Little Little did he know! 

Only in this way Only in this way could John earn enough money to survive. 

In no way In no way do I agree with what you're saying. 

On no account On no account should you do anything without asking me first. 

 

In the following expressions, the inversion comes in the second part of the sentence: 

Not until Not until I saw John with my own eyes did I really believe he was safe. 

Not since Not since Lucy left college had she had such a wonderful time. 

Only after Only after I'd seen her flat did I understand why she wanted to live there. 

Only when Only when we'd all arrived home did I feel calm. 

Only by Only by working extremely hard could we afford to eat. 

 

We only use inversion when the adverb modifies the whole phrase and not when it modifies the noun: Hardly anyone passed the exam. 
(No inversion.) 
  2: We can use inversion instead of 'if' in conditionals with 'had' 'were' and 'should'. This is quite formal: 

● Normal conditional: If I had been there, this problem wouldn't have happened. 

● Conditional with inversion: Had I been there, this problem wouldn't have happened. 

● Normal conditional: If we had arrived sooner, we could have prevented this tragedy! 

● Conditional with inversion: Had we arrived sooner, we could have prevented this tragedy! 

 

3: We can use inversion if we put an adverbial expression of place at the beginning of the sentence. This is also quite formal or literary: 

● On the table was all the money we had lost. (Normal sentence: All the money we had lost was on the table.) 

● Round the corner came the knights. (Normal sentence: The knights came round the corner.) 

 

4: We can use inversion after 'so + adjective...that': 

● So beautiful was the girl that nobody could talk of anything else. (Normal sentence: the girl was so beautiful that nobody could talk of 

anything else.) 

● So delicious was the food that we ate every last bite. (Normal sentence: the food was so delicious that we ate every last bite.) 
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PASSIVE VOICE 

 

https://salondeidiomas.es/pasivas-en-ingles-nivel-avanzado/ 

 

 
«Pasiva en inglés de nivel avanzado» 

 
En Salón de Idiomas llamamos pasiva de inglés de nivel avanzado al segundo tipo, la estructura en la que el complemento 
indirecto de la voz activa se convierte en el sujeto de la voz pasiva:  
 
(EN) She is given a present. (ES) Ella es dada un regalo. 

 

Uso de la voz pasiva en inglés en exámenes oficiales: 
 
Al igual que mencionamos en otros artículo de nuestra web, el Use of English de nivel avanzado en inglés es fundamental si estamos 

preparándonos exámenes oficiales de nivel C1 C2 como Aptis Advanced, LanguageCert, Trinity ISE, EOI, Habilitación Lingüística 

por la Comunidad de Madrid o Cambridge, entre otros. 

 

Os dejamos aquí un listado de diferentes expresiones en pasiva de nivel C1 C2 que podríais incluir en vuestros speakings y writings: 

 
Listado de expresiones en pasiva nivel C1 C2 
 
Aquí os dejamos los verbos más comunes que pueden adaptarse a las pasivas en inglés con el complemento indirecto como sujeto 

y frases de ejemplo para ver la pasiva en un contexto. ¿Qué os parecen? 

  

 

 
 
 
 
 
 

EXPECT The consumer class is expected to reach 5 billion people 

SHOW Daily rituals have been shown to produce all sorts of benefits 

SUPPOSE Life is supposed to be easier than we think 

TELL Office workers who were told to work from home as lockdowns began had no reason to long for the frantic hustle to work 

TAKE FOR GRANTED Parents have always been taken for granted when it comes to taking care of us 

ASSUME Some problems are assumed to be overcome easily 

TRUST The manager is trusted with plenty of duties 

INSIST ON Offspring are usually insisted on taking up plenty of responsibilities 

BELIEVE Some side effects are believed to rise after a long exposure to a screen 

ASK The local authority has been endlessly asked to upgrade the streetlight network 

CREDIT The success of the mission was credited to years of hard work 

MISTAKE I My workmate is usually mistaken for the company’s CEO. He bears a striking resemblance to our boss 

MISTAKE II As your parent, I can assure you I’m never mistaken 

THINK New measures are thought to be taken with the new government 

6.- PASSIVE VOICE 

«Pasiva en inglés de nivel avanzado» 

Uso de la voz pasiva en inglés en exámenes oficiales: 

Listado de expresiones en pasiva  nivel C1/C2 

https://salondeidiomas.es/pasivas-en-ingles-nivel-avanzado/
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PHRASAL VERBS 
 
 
 

1. Add up to (sumar un total)  

Ex: Your purchases add up to 150,50 €  

2. Boil down to (reducirse a)  

Ex: The issue boils down to a lack of money.  

3. Brush up on (mejorar, repasar algo del estudio)  

Ex: Sue must brush up on her Japanese before going 

to Tokio.  

4. Catch up on (ponerse al día)  

Ex: I must call my sister to catch up on the latest family 

events.”  

5. Catch up with (alcanzar)  

Ex: You go ahead. I’ll have to work hard to catch up 

with the others.”  

6. Come up with (inventarse, conseguir)  

Ex: I’ll come up with a brilliant idea.  

7. Come up against (tropezar con, topar con)  

Ex: The plan to demolish the old bridge came up 

against a lot of criticism.  

8. Cut down on (reducir el consumo de)  

Ex: The local authorities have decided to cut down on 

illegal chinese stores.  

9. Drop / Pop in on (hacer una visita corta)  

Ex: I'll drop in on you on my way home and we can 

have a nice cup of tea.  

10. Fall back on (contar con el apoyo de alguien/algo)  

Ex: We were lucky to have some tinned food to fall 

back on.  

11. Get along with (llevarse bien con alguien)  

Ex: It’s important to get along with your boss.  

12. Get on with something (continuar, hacer progreso)  

Ex: Get on with the hard job.  

13. Get on well with somebody (llevarse bien con)  

Ex. Mr. Johnsons does not get on very well with his 

colleagues.  

14. Get rid of (deshacerse de, librarse de)  

Ex: It’s difficult to get rid of old habits.  

15. Get round to (encontrar tiempo para hacer algo)  

Ex: I never seem to be able to get around to keeping 

up with the work pace!  

16. Keep up with (estar al tanto de)  

Ex: Are you keeping up with the latest news?  

17. Look back on (recordar)  

Ex: I look back on my years of highschool and smile  

18. Look up to (admirar a alguien)  

Ex: She looks up to her sister. 

19. Look down on (menospreciar)  

Ex: She always looks down on anyone who is poor.  

20. Look forward to (ansiar, anhelar)  

Ex: I am looking forward to my birthday.  

 

21. Live up to (cumplir con las expectativas)  

Ex: I studied a lot to live up to my parents expectations.  

22. Make fun of (burlarse de, tomar el pelo)  

Ex: The comedian tried to make fun of the man wearing 

glasses.  

23. Make do with (conformarse con, arreglárselas)  

Ex: There were no chairs to sit on so we had to make 

do with a pile of boxes.  

24. Make up for (recuperar, compensar)  

Ex: If I work longer the next few days I can make up for 

the time I was off.  

25. Opt out (of) (excluirse a uno mismo de)  

Ex: I enjoy volleyball but I’m so busy I had to opt out of 

the tournament.  

26. Put (yourself) out (molestarse por/tomarse la 

molestia de)  

Ex: Please don’t put yourself out for us!  

27. Put (someone) up (hospedar a alguien)  

Ex: I have a free couch so I can put you up if you’d like 

To come for a couple of days.  

28. Put up with (tolerar)  

Ex: She puts up with a lot from her husband.  

29. Run out of (quedarse sin)   

Ex: What a nuisance! We’ve run out of salt.  

30. Run up against (enfrentarse a los problemas)  

Ex: Joan D’Arc ran up against strong religious morals 

back in that century.  

31. Sign up for (apuntarse a)  

Ex: Riley signed up for a promotion on Instagram.  

32. Sign up with (firmar un acuerdo de trabajar para 

alguien)  

Ex: Paul has signed up with a new football club.  

33. Single somebody out (darle un trato especial a 

alguien)  

Ex: Two of the boys were singled out for extra 

coaching.  

34. Stand up for (defender algo o a alguien)  

Ex: You need to stand up for your rights!  

35. Stay away from (alejarse de)  

Ex: Stay away from me, I’ve got measles.  

 

 

 

 

 

 

 

 

 

 

 

7.- PHRASAL VERBS 
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Grammar Lessons 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                                                                                                      
BOOKLETS
   

12 
 

 

 

 

 

 

 

 

 
ADJECTIVES ED / ING 

 

 

 

An adjective that ends in -ING is used to describe: the characteristic of a person, a thing or a situation. 

An adjective that ends in -ED is used to describe: a feeling (or how a person feels) or an emotion.  

 

 

Compare the difference: 

 

My girlfriend is bored. - (My girlfriend feels bored) 

My girlfriend is boring. - (My girlfriend is a boring person) 

 

You can use these adjectives to describe people or situations but be careful that you are using the correct adjective. For 
example, there is a big difference in meaning between: 

 

I am confused. - (I don't understand something) 

I am confusing. - (I will cause you to be confused) 

 

The sentences below are to show you the difference between the two types of adjectives. They are NOT common to do 
or say because they sound repetitive. 

 

I was shocked by how shocking the accident was last night. 

They were frightened by the frightening roller-coaster ride!  

I am annoyed by how annoying that person in front of us is. 

Sally was confused by the confusing street signs in the city. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8.- ADJECTIVES ED / ING 

An adjective that ends in -ING is used to describe: the characteristic of a person, a thing or a situation. 

An adjective that ends in -ED is used to describe: a feeling (or how a person feels) or an emotion. 
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ADVERBS OF TIME 

 

Adverbs of time tell us when an action happened, but also for how long, and how often. Adverbs of time have standard 
positions in a sentence depending on what the adverb of time is telling us. 

 

ADVERBS THAT TELL US WHEN 
 

Adverbs that tell us when are usually placed at the end of the sentence. 
 

Goldilocks went to the Bears' house yesterday. 

I'm going to tidy my room tomorrow. 

I saw Sally today. 

I will call you later. 

I have to leave now. 

I saw that movie last year. 

 

ADVERBS THAT TELL US FOR HOW LONG 
 

Adverbs that tell us for how long are also usually placed at the end of the sentence. 

 

She stayed in the Bears' house all day. 

My mother lived in France for a year. 

I have been going to this school since 1996. 

I stayed in Switzerland for three days. 

I am going on vacation for a week. 

I have not seen you since Monday. 

 

ADVERBS THAT TELL US HOW OFTEN 
 

Adverbs that tell us how often express the frequency of an action. They are usually placed before the main verb but 
after auxiliary verbs (such as be, have, may, & must).  
The only exception is when the main verb is "to be", in which case the adverb goes after the main verb. 
 

I often eat vegetarian food. 

He never drinks milk. 

You must always fasten your seat belt. 

I am seldom late. 

He rarely lies. 
 

Adverb that can be used in two positions Stronger position Weaker position 

frequently I visit France frequently. I frequently visit France. 

generally Generally, I don't like spicy foods. I generally don't like spicy foods. 

normally I listen to classical music normally. I normally listen to classical music. 

occasionally I go to the opera occasionally. I occasionally go to the opera. 

often Often, I jog in the morning. I often jog in the morning. 

regularly I come to this museum regularly. I regularly come to this museum. 

sometimes I get up very early sometimes. I sometimes get up very early. 

usually I enjoy being with children usually. I usually enjoy being with children. 

9.- ADVERBS OF TIME 

 

ADVERBS THAT TELL US WHEN 

ADVERBS THAT TELL US FOR HOW LONG 
 

ADVERBS THAT TELL US HOW OFTEN 
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Some other adverbs that tell us how often to express the exact number of times an action happens or happened. 
These adverbs are usually placed at the end of the sentence. 
 

This magazine is published monthly. 

He visits his mother once a week. 

I work five days a week. 

I saw the movie seven times. 

 

USING YET 
 

Yet is used in questions and in negative sentences to indicate that something that has not happened or may not 
have happened but is expected to happen. It is placed at the end of the sentence or after not. 
 

Have you finished your work yet? (= simple request for information) 

No, not yet. (= simple negative answer) 

They haven't met him yet. (= simple negative statement) 

Haven't you finished yet? (= expressing surprise) 

 

USING STILL 
 

Still expresses continuity. In positive sentences it is placed before the main verb and after auxiliary verbs such as 
be, have, might, will. If the main verb is to be, then place still after it rather than before.  
 
In questions, still goes before the main verb. 
 

She is still waiting for you. 

Jim might still want some. 

Do you still work for the BBC? 

Are you still here? 

I am still hungry. 

 

ORDER OF ADVERBS OF TIME 
 

If you need to use more than one adverb of time in a sentence, use them in this order: 

1: how long 2: how often 3: when 

 

EXAMPLES 
 

1 + 2:   I work (1) for five hours (2) every day 

2 + 3:   The magazine was published (2) weekly (3) last year. 

1 + 3:   I was abroad (1) for two months (3) last year. 

1 + 2 + 3:  She worked in a hospital (1) for two days (2) every week (3) last year. 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

USING YET 

USING STILL 

ORDER OF ADVERBS OF TIME 
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ARTICLES 

 
THE DEFINITE ARTICLE 
 
The definite article is the word THE. It limits the meaning of a noun to one particular thing. For example, your friend might ask, 
“Are you going to the party this weekend?” The definite article tells you that your friend is referring to a specific party that both of 
you know about. The definite article can be used with singular, plural, or uncountable nouns.  
 
After the long day, the cup of tea tasted particularly good. (By using the article the, we understand it was one specific day that 
was long and one specific cup of tea that tasted good.) 

 
DO NOT TO USE ‘THE’ WITH: 
 

1. Things in general 
 

You don’t need an article when you talk about things in general. 
The does NOT = all.  
  

2. Names 
 

Names of holidays, countries, companies, languages, etc. are all proper nouns. You don’t need to use an article with a proper 
noun. 
 
a. Holidays 
 
I got a beautiful new dress for Christmas. 
I got my mom a necklace for Mother’s Day. 
Everybody wears green on St. Patrick’s Day. 
What are you doing on Valentine’s Day? 
 
b. Geography 
 
Articles are not used before countries, states, cities, towns, continents, single lakes, or single mountains. 
 
I live in Canada. 
Mt. Rosa is part of the Alps mountain range. 
Mt. Rosa is one mountain. The Alps describe a group of mountains. 
I’m going to Europe next month on vacation. 
Lake Ontario and Lake Huron are 2 of the Great Lakes. 
The Great Lakes are a group of lakes on the border between Canada and the US. 
Mt. Fuji is the highest mountain in Japan. 
 
NOTE: There is an exception to every rule in English. The is part of the names of these countries: 
the United States 
the Czech Republic 
the Philippines 
 
c. Companies 
 
I use Twitter and Facebook every day. 
Bill Gates founded Microsoft. 
Wal-Mart is the largest employer in the U.S. 
McDonald’s has restaurants in 119 countries. 
  
d. Universities 
 
Her son graduated from Harvard. 
She goes to Oxford. 
He applied to Cambridge, Yale, and Stanford. 
 
However, if the name of the university begins with University, then you must use the: 
 
He has a master’s degree from the University of Toronto. 
  
 
 

10.- ARTICLES 

THE DEFINITE ARTICLE 
 

DO NOT TO USE ‘THE’ WITH: 
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e. Languages 
 
I am studying Russian. 
I speak French. 
In Brazil people speak Portuguese. 
I teach people how to speak English. 
  

3. Places, locations, streets 
 

Streets, some locations, and some places do not need an article: 
 
I left my book at home. 
I have to go to work early tomorrow. 
He was found guilty of murder and sent to jail for life. 
My office is located on Main Street. 
I usually go to church on Sundays. 
Good night everyone! I’m going to bed. 
Did you go to school today? 
When I was in high school, everyone had to study French. 
She’s studying business at university. 
 
NOTE: You don’t need an article for subjects you study at school: math, geography, business, history, science. 
 
Places where you DO need to use an article: 
 
I need to go to the bank. 
Let’s go to the movies. 
My dad is in the hospital. 
She works at the post office. 
What time do you have to be at the airport? 
Please drop me off at the bus stop. 
She doesn’t like to go to the doctor or the dentist. 
   

4. Sports 
 

Sports and other physical activities do not need an article: 
I love to go skiing in the winter. 
I play football every day after school. 
He loves watching hockey on TV. 
She does yoga 3 times a week. 
My daughter really enjoys dancing. 
  

5. Noun + number 
 

He’s staying at the Hilton hotel in room 221. 
The train to Paris leaves from platform 2. 
My English class is in room 6 on the first floor.  

 
THE INDEFINITE ARTICLE 
 
The indefinite article takes two forms.  
 
BEFORE CONSONANTE USE A 
BEFORE VOWEL USE AN 
 
The indefinite article only appears with singular nouns.  
After a long day, a cup of tea tastes particularly good. (any cup of tea would taste good after any long day.) 
Please hand me a book; any book will do. 
Please hand me an autobiography; any autobiography will do. 
 
Exceptions: Choosing A or An 
 
There are a few exceptions to the general rule of using a before words that start with consonants and an before words that 
begin with vowels. The first letter of the word honor, for example, is a consonant, but it’s unpronounced. In spite of its spelling, 
the word honor begins with a vowel sound. Therefore, we use an.  
 
 
 

THE INDEFINITE ARTICLE 
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COMPARISONS 

 
COMPARATIVE 

 

We use comparative adjectives to show change or make comparisons: 

 

This car is certainly better, but it's much more expensive. 

I'm feeling happier now. 

We need a bigger garden. 

 

We use THAN when we want to compare one thing with another: 

 

She is two years older than me. 

New York is much bigger than Boston. 

He is a better player than Ronaldo. 

France is a bigger country than Britain. 

 

When we want to describe how something or someone changes we can use two comparatives with AND: 

 

The balloon got bigger and bigger. 

Everything is getting more and more expensive. 

Grandfather is looking older and older.  

 

We often use the with comparative adjectives to show that one thing depends on another: 

 

The faster you drive, the more dangerous it is. = When you drive faster, it is more dangerous. 

The higher they climbed, the colder it got. = When they climbed higher, it got colder. 

 

This is how you can make the comparative  
 

For 1-syllable adjectives: add -ER to the adjective 
 

My sister is much taller than me. 

It's colder today than it was yesterday. 

 

If the word ends: consonant-vowel-consonant, then the last consonant is usually doubled in the comparative.  

 

Examples: big-bigger, fat-fatter, hot-hotter. 

 

For 2-syllable adjectives ending in -Y: change the -Y to -IER 
 

She's looking happier today. 

This grammar topic is easier than the last one. 

Why is everyone else luckier than me?  

 

BE CAREFUL 

Do not confuse adjectives and adverbs. 2-syllable adverbs ending in -y must be compared with the word more.  

I drive more quickly than my brother. 

 

Adjectives with 3 or more syllables: use MORE with the unchanged adjective 
 

Russian grammar is more difficult than English grammar. 

My sister is much more intelligent than me. 

I find maths lessons more enjoyable than science lessons. 

The older you get, the more irritating you become. 

 

 

11.- COMPARISONS 

 

COMPARATIVE 
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EXCEPTIONS 
 

GOOD becomes BETTER 

BAD becomes WORSE  

FAR becomes FARTHER or FURTHER 

 

THE OPPOSITE OF MORE CAN BE LESS OR FEWER 
 

Fewer means “NOT AS MANY.” We use fewer with countable nouns like cookies. 
Cookie Monster was told to eat fewer cookies. 

 

Less means “NOT AS MUCH.” We use less with uncountable nouns like milk. 

Could you give Cookie Monster less milk next time? 

 

SUPERLATIVE 
 

In the superlative you talk about one thing only and how it is the best, worst, etc. You do not compare two things.  

 

Mount Everest is the highest mountain in the word. 

The Amazon River is the widest river in the world. 

Some people say that the Maldives have the most beautiful beaches in the world. 

 

 
This is how you can make the comparative  
 

1-syllable adjectives: add THE before the adjective and -EST to the end of it 
 

My sister is the tallest in our family. 

Yesterday was the coldest day of the year so far. 

 

If the word ends: consonant-vowel-consonant, then the last consonant is usually doubled in the superlative. Examples: 
big-biggest, fat-fattest, hot-hottest. 

 

2-syllable adjectives ending in -y: add THE before the adjective and change the -Y to -IEST  
 

The richest people are not always the happiest. 

Which do you think is the easiest language to learn? 

She's the luckiest person I know. 

 

BE CAREFUL 
Do not confuse adjectives and adverbs. 2-syllable adverbs ending in -y form their superlative with the words the most.  

Of all the people I know my father drives the most quickly. 

 

Adjectives with 3 or more syllables: use THE MOST with the unchanged adjective 
 

Some people think that Russian is the most difficult language. 

Albert Einstein was the most intelligent person in history. 

My most enjoyable class is English. 

You are the most irritating person I have ever met! 

 

EXCEPTIONS 
 

GOOD becomes THE BEST 

BAD becomes THE WORST 

FAR becomes THE FARTHEST or THE FURTHEST 

 

 
 
 

THE OPPOSITE OF MORE CAN BE LESS OR FEWER 
 

SUPERLATIVE 
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THE OPPOSITE OF THE MOST IS THE LEAST 
 

Cooking for you is the least I can do to thank you. 

The least greasy of all those dishes is the salad. 

Lastly, this country is one of the least democratic. 

 

These rules apply to the comparative / superlative of most adverbs: 

 

1-syllable adverbs: add -er /-est 
I can run faster than you. / I can run the fastest in my class. 

She works harder than me. / She works the hardest of all students. 

 
Other adverbs: use more / the most 
She ran more quickly than me. / Of all the students she ran the most quickly. 

 

AS  ... AS 
 
We use AS + ADJECTIVE/ADVERB + AS to make comparisons when the things we are comparing are equal in 
some way: 

 

The world’s biggest bull is as big as a small elephant. 

The weather this summer is as bad as last year. 

You are as beautiful as your sister 

 

We often use expressions of possibility or ability after as … as: 

 

Can you come as soon as possible? 

Go to as many places as you can. 

We got here as fast as we could. 

  

We use NOT AS + ADJECTIVE/ADVERB + AS to make comparisons between things which aren’t equal: 

 

It’s not as heavy as I thought it would be, actually. 

Rory hasn’t grown as tall as Tommy yet. 

She’s not singing as loudly as she can. 

They didn’t play as well as they usually do. 

 

We can modify not as … as by using not quite as or not nearly as: 

 

The second race was not quite as easy as the first one. (The second race was easy but the first one was easier.) 

These new shoes are not nearly as comfortable as my old ones. (My old shoes are a lot more comfortable than these 
new shoes.) 

 

We can also use not so … as. Not so … as is less common than not as … as: 

 

The cycling was good but not so hard as the cross country skiing we did. 

  

When we want to make comparisons referring to quantity, we use AS MUCH AS with UNCOUNTABLE nouns and 
AS MANY AS with PLURAL nouns: 
 

Greg makes as much money as Mick but not as much as Neil. 

They try to give them as much freedom as they can. 

There weren’t as many people there as I expected. 

 

We can use as much as and as many as before a number to refer to a large number of something: 

 

Scientists have discovered a planet which weighs as much as 2,500 times the weight of Earth. 

There were as many as 50 people crowded into the tiny room. 

THE OPPOSITE OF THE MOST IS THE LEAST 
 

AS… AS 
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CONDITIONALS 

 
ZERO CONDITIONAL 

 
We can make a zero conditional sentence with two present simple verbs. This conditional is used when the result will always 
happen. 
 
If + present simple, .... present simple. **The 'if' in this conditional can usually be replaced by 'when' without changing 
the meaning. 
 
If people eat too much, they get fat. 
If you touch a fire, you get burned. 
People die if they don't eat. 
You get water if you mix hydrogen and oxygen. 
Snakes bite when they are scared. 

 
FIRST CONDITIONAL 
 
We can make the first conditional with the present simple after 'if', then the future simple in the result clause. It's used to talk 
about things which might happen in the future.  
 
if + present simple, ... will + infinitive 
 
If it rains, I won't go to the park. 
If I study today, I'll go to the party tonight. 
If I have enough money, I'll buy some new shoes. 
She'll be late if the train is delayed. 
She'll miss the bus if she doesn't leave soon. 
If I see her, I'll tell her. 

 
SECOND CONDITIONAL 
 
We can make the second conditional with the past simple after if, then 'would' and the infinitive.  
 
if + past simple, ...would + infinitive 
 
It has two uses. 
 
1.- First, we can use it to talk about things in the future that are probably not going to be true. Maybe I'm imagining some dream 
for example. 
 
If I won the lottery, I would buy a big house.(I probably won't win the lottery) 
If I met the Queen of England, I would say hello. 
She would travel all over the world if she were rich. 
She would pass the exam if she ever studied.(She never studies, so this won't happen) 
 
2.- Second, we can use it to talk about something in the present which is impossible, because it's not true. 
If I had his number, I would call him. (I don't have his number now, so it's impossible for me to call him). 
If I were you, I wouldn't go out with that man. 

 
 
THIRD CONDITIONAL 
 
We make the third conditional by using the past perfect after 'if' and then 'would have' and the past participle in the result 
clause. It talks about the past. It's used to describe a situation that didn't happen, and to imagine the result of this situation. 
 
If + had + past participle, ...would + have + past participle 
 
If she had studied, she would have passed the exam (but, really we know she didn't study and so she didn't pass) 
If I hadn't eaten so much, I wouldn't have felt sick (but I did eat a lot, and so I did feel sick). 
If we had taken a taxi, we wouldn't have missed the plane 
She wouldn't have been tired if she had gone to bed earlier 
She would have become a teacher if she had gone to university 
He would have been on time for the interview if he had left the house at nine 

 

12.- CONDITIONALS 

 

ZERO CONDITIONAL 

FIRST CONDITIONAL 

SECOND CONDITIONAL 

THIRD CONDITIONAL 
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ALTERNATIVES TO  IF  IN CONDITIONALS 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ALTERNATIVES TO IF IN CONDITIONALS 
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COUNTABLE AND UNCOUNTABLE NOUNS 
 
 
COUNTABLE NOUNS 
 
Countable nouns are for things we can count using numbers. They have a singular and a plural form. 
 
The singular form can use the determiner "a" or "an". If you want to ask about the quantity of a countable noun, 
you ask "HOW MANY?" combined with the plural countable noun. 
 

Singular Plural Singular Plural Singular Plural Singular Plural Singular Plural 

one dog two dogs one man two men one shop two shops one horse two horses one idea two ideas 

 
She has three dogs. 
I own a house. 

I would like two books please. 
How many friends do you have? 

 
UNCOUNTABLE NOUNS 
 
Uncountable nouns are for the things that we cannot count with numbers. They may be the names for abstract ideas or 
qualities or for physical objects that are too small or too amorphous to be counted (liquids, powders, gases, etc.). 
 
Uncountable nouns are used with a singular verb. They usually do not have a plural form. 
 
EXAMPLES: 
 
tea 
sugar 
water 

air 
rice 
knowledge 

beauty 
anger 
fear 

love 
money 
research 

safety 
evidence 

 

We cannot use a/an with these nouns to express a quantity of an uncountable noun, use a word or expression like some, 
a lot of, much, a bit of, a great deal of , or else use an exact measurement like a cup of, a bag of, 1kg of, 1L of, a handful 
of, a pinch of, an hour of, a day of. If you want to ask about the quantity of an uncountable noun, you ask "HOW MUCH?" 
 
EXAMPLES 
 
There has been a lot of research into the causes of this disease. 
He gave me a great deal of advice before my interview. 
Can you give me some information about uncountable nouns? 
He did not have much sugar left. 
Measure 1 cup of water, 300g of flour, and 1 teaspoon of salt. 
How much rice do you want? 
 
BE CAREFUL 
Some nouns are countable in other languages but uncountable in English. They must follow the rules for uncountable 
nouns. The most common ones are: 
accommodation, advice, baggage, behavior, bread, furniture, information, luggage, news, progress, traffic, travel, trouble, 
weather, work 
 
EXAMPLES 
 
I would like to give you some advice. 
How much bread should I bring? 
I didn't make much progress today. 
This looks like a lot of trouble to me. 
We did an hour of work yesterday. 

 

 

 

 
 

13.- COUNTABLE AND UNCOUNTABLE 
NOUNS 

COUNTABLE NOUNS 

UNCOUNTABLE NOUNS 
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DESPITE / IN SPITE OF / ALTHOUGH / EVEN THOUGH 

 
 

DESPITE, IN SPITE OF, ALTHOUGH and EVEN THOUGH are all used to show contrast but there are differences in 
the structures we use with them. 
 

After IN SPITE OF and DESPITE we use a noun or a pronoun. 

 

We enjoyed our camping holiday in spite of the rain. 

Despite the pain in his leg he completed the marathon. 

Despite having all the necessary qualifications, they didn’t offer me the job. 

 

Remember that the gerund (‘-ing’ form) is the ‘noun’ form of a verb. 

The only difference between in spite of and despite is the ‘of’. You can NEVER USE DESPITE WITH OF 

Despite of the bad weather, there was a large crowd at the match. 

 

We can also use IN SPITE OF and DESPITE with a subject and verb if we include the expression ´THE FACT 
THAT’. 
 

In spite of the fact that he worked very hard, he didn’t manage to pass the exam. 

Despite the fact that he worked very hard, he didn’t manage to pass the exam. 

 

After ALTHOUGH we use a subject and a verb. 
 

We enjoyed our camping holiday although it rained every day. 

Although he worked very hard, he didn’t manage to pass the exam. 

The holiday was great although the hotel wasn’t very nice. 

 

EVEN THOUGH is a slightly stronger form of although. 
 

We decided to buy the house even though we didn’t really have enough money. 

You keep making that stupid noise even though I’ve asked you to stop three times. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

14.- DESPITE / IN SPITE OF / ALTHOUGH / EVEN THOUGH 
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DETERMINERS AND QUANTIFIERS 

 
SOME / ANY 

 

“Some and any” are determiners and they express an indefinite quantity or number. “Some and Any” are used when it is 
not easy, necessary or important to say exactly how many / how much we want to mean. They are both used with 
countable and uncountable nouns.  
 

SOME is often used in affirmative statements.  
 

1. SOME + COUNTABLE NOUNS : In this case, “some” means “ a few”.  

 

There are some postcards in my bag. 

There are some students in the class. 

There are some cherries in the basket. 

There are some mistakes in the list. 

 

2. SOME + UNCOUNTABLE NOUNS  

 

There is some dust on the floor. 

There is some cheese in the fridge. 

There is some fruit in the basket. 

There is some fish on the plate.  

 

ANY is often used in negative sentences and questions.  
 

3. ANY + COUNTABLE NOUNS  

 

There aren’t any people on the moon. 

There aren’t any skyscrapers in our town. 

There are not any empty chairs for the guests. 

Are there any doctors in your family? 

Are there any plants to water? 

 

4. ANY + UNCOUNTABLE NOUNS  

 

There isn’t any milk in the bottle. 

There isn’t any honey at home. 

There isn’t any cold water here. 

Is there any bread on the table? 

Is there any wine left? 

 

BE CAREFUL 

 
In a negative sentence, we can use “no” in place of “not any”; However, “no” can also be used with countable 
singular nouns. When “no” is used, the verb is always positive.  
 

There aren’t any wild animals in the forest. 
There are no wild animals in the forest.  
There isn’t any milk at home.  
There is no milk at home.  

Some are also used in offers and requests.  
 
Would you like some cake? 

Could you do some typing for me?  

 

15.- DETERMINERS AND QUANTIFIERS 
 

SOME / ANY 
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MUCH / MANY 
 

Many and Much express a large quantity  

She has got much influence on you. 

There are many students in the class. 

There isn’t much sugar in the kitchen. 

There aren’t many people in the streets. 

Is there much rain in Istanbul? 

Are there many books in your bag? 

 

BE CAREFUL 
 

TOO MUCH and TOO MANY indicate EXCESS and are used in affirmative sentences, but have a negative 
meaning. 
 

There is too much noise in big cities. 

There are too many people at the party. 

 

HOW MUCH / HOW MANY 
 

We use HOW MANY with PLURAL nouns.  
We use HOW MUCH with UNCOUNTABLE nouns.  
 

How many eggs? 

How many sisters? 

How many countries? 

How many apples? 

How much flour? 

How much butter? 

How much money? 

 
A FEW / A LITTLE 

 

A FEW expresses a small quantity. FEW implies that something is not many, not enough or almost none. It expresses a 
negative idea. 

 

I have a few close friends in town, and we have a very good time together.  

I have few friends in town, so I feel lonely from time to time.  

 

A LITTLE expresses a small quantity. LITTLE implies that something is not much, not enough or almost none. It 
expresses a negative idea.  

 

We have a little milk. Let’s make a cake. 

We have little milk. We can’t make a cake.  

Let's go and have a drink. We've got a little time before the train leaves. (a little time = some time, enough time to have a 

drink)  

 

A LOT OF 
 
Quantifier A LOT OF is used in all forms. We can also use ‘lots of’, which is more informal. 

 

There are a lot of bus stops in Bornova. 

I have got lots of story books. 

¿Are there a lot of people in the queue? Yes, there are. 

There is a lot of milk in the jug. 

There isn’t a lot of honey in the hive. 

¿Do you know a lot of people there? 

She has lots of oxen on the farm. 

 

 
 
 
 

MUCH / MANY 

HOW MUCH / HOW MANY 

A FEW / A LITTLE 

A LOT OF 
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FALSE FRIENDS 
 

 
 
 

16.- FALSE FRIENDS 
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FUTURE TENSES 

 

FUTURE 

 
This is how we make it: WILL + INFINITIVE WITHOUT TO 
 
AFFIRMATIVE     AFFIRMATIVE SHORT FORM 
I will meet him later    I'll meet him later 
You will come      You'll come 
It will rain tomorrow     it'll rain tomorrow   
She will be late      she'll be late  
He will help us later     he'll help us later  
We will get married in September    we'll get married in September  
They will cook dinner     they'll cook dinner  

 
NEGATIVE     NEGATIVE SHORT FORM 
I will not go      I won't go 
You will not be late     you won't be late 
It will not snow tomorrow     it won't snow tomorrow  
She will not get the job     she won't get the job  
He will not pass the exam     he won't pass the exam 
We will not come      we won't come 
They will not stop      they won't stop 

 
YES / NO QUESTIONS:    WH QUESTIONS 
Will I go?      Where will I go? 
Will you come early?    Why will you come early? 
Will it be cold?     When will it be cold? 
Will she dance?     Who will she dance with? 
Will he arrive soon?    What time will he arrive? 
Will we cook?     What will we cook? 
Will they leave?     When will they leave? 

 

¡OK, now understand when to use the different future forms! 
 
Will 
 

1. We use will to predict the future. For future facts and things that are less certain.  
 
The sun will rise at 7am. 
I think the Conservatives will win the next election. 
 

2. Promises / requests / refusals / offers.  
 
I'll help you with your homework. 
Will you give me a hand? 
I won't go! 
 
In a similar way, we often use 'will' when we're talking about a decision at the moment of speaking.  
A: I'm cold. B: I'll close the window. 
 
Shall 
 
'Shall' is used mainly in the forms 'shall I?' and 'shall we?'. It is used when you want to get someone's opinion, especially 
for offers and suggestions. 
 
Shall I open the window? (= Do you want me to open the window?) 
Where shall we go tonight? (= What's your opinion?) 

 
Be going to 
 
1. We use 'be going to' to talk about our future intentions and plans.  
A: We've run out of milk. B: I know, I'm going to buy some. 
I’m going to a concert next week. 

17.- FUTURE TENSES 

 

FUTURE 

Will 

Shall 

Be going to 
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2. We can also use 'be going to' to make a prediction about the future. Often it's possible to use both 'be going to' and 'will' but 
it's more common to use 'be going to' if we can see evidence in the present. 
 
¡Look at those boys playing football! They're going to break the window. 
The sky is getting darker and darker. It's going to rain. 

 
Present continuous 

 

For definite future arrangements (with a future time word). In this case we have already made a plan and we are pretty sure 
that the event will happen in the future. 

 

I'm watching a movie with my friends tomorrow 

We are partying this weekend! 

 

FUTURE PERFECT 

 
This is how we make it: WILL + HAVE + VERB IN THE PARTICIPLE FORM  
 
AFFIRMATIVE     SHORT FORM 
By six pm tonight: 
I will have finished this book    I'll have finished this book 
You will have studied the English tenses  You'll have studied the English tenses 
She will have cooked dinner    She'll have cooked dinner 
He will have arrived    He'll have arrived 
We will have met Julie    We'll have met Julie 
It will have stopped raining    It'll have stopped raining 
They will have left Japan    They'll have left Japan 

 
NEGATIVE     SHORT FORM 
By next week, 
I will not have finished this book   I won't have finished this book 
You will not have studied the English tenses  You won't have studied the English tenses 
She will not have cooked dinner   She won't have cooked dinner 
He will not have arrived    He won't have arrived 
We will not have met Julie    We won't have met Julie 
It will not have stopped raining   It won't have stopped raining 
They will not have left Japan    They won't have left Japan 

 
YES / NO QUESTIONS:     WH QUESTIONS: 
By next year, 
will I have finished writing this book?   When will I have finished writing this book? 
will you have studied all the English verb tenses? Why will you have studied all the English verb tenses by tomorrow? 
will she have graduated?    When will she have been here three weeks? 
will he have got married    Why will he have got married before June? 
will it have got colder?    Why will it have got colder by May? 
will we have met your boyfriend?   How will we have met your boyfriend by tonight? 
will they have left their jobs?    When will they have left their jobs? 
 

OK, now understand when to use it 
 
1. to say 'how long' for an action that starts before and continues up to another action or time in the future.  
 
When we get married, I'll have known Robert for four years. 
At 4 o'clock, I'll have been in this office for 24 hours. 
On Tuesday, I will have lived here for one year. 
 
2. With a future time word, (and often with 'by') to talk about an action that will finish before a certain time in the future, 
but we don't know exactly when. 
 
By 10 o'clock, I will have finished my homework. (= I will finish my homework some time before 10, but we don't know exactly 
when.) 
 
By the time I'm sixty, I will have retired. (= I will retire sometime before I'm sixty. Maybe when I'm fifty-nine, maybe when I'm fifty-
two.) 

 

 

Present continuous 

FUTURE PERFECT 
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FUTURE PERFECT CONTINUOUS 

 
This is how we make it: WILL + HAVE + BEEN + VERB IN THE ING FORM  
 

POSITIVE  SHORT FORM 

I will have been working I'll have been working 

You will have been sleeping You'll have been sleeping 

She will have been studying She'll have been studying 

He will have been cooking He'll have been cooking 

It will have been raining It'll have been raining 

We will have been exercising We'll have been exercising 

They will have been travelling They'll have been travelling 

 

NEGATIVE  SHORT FORM 

I will not have been working I won't have been working 

You will not have been sleeping You won't have been sleeping 

She will not have been studying She won't have been studying 

He will not have been cooking He won't have been cooking 

It will not have been raining It won't have been raining 

We will not have been exercising We won't have been exercising 

They will not have been travelling They won't have been travelling 

 

YES / NO QUESTIONS WH QUESTIONS 

Will I have been working? Where will I have been working? 

Will you have been sleeping? Why will you have been sleeping? 

Will she have been studying? Where will she have been studying? 

Will he have been cooking? What will he have been cooking? 

Will it have been raining? How long will it have been raining? 

Will we have been exercising? Where will we have been exercising? 

Will they have been travelling? How long will they have been travelling? 

 

OK, now understand when to use it 
 
We can use the future perfect continuous to say 'how long' for an action that continues up to another point in the 
future. The second point can be a time or another action.  
 
In April, she will have been teaching for twelve years. 
By the time you arrive, I'll have been cooking for hours! 
On Tuesday, I will have been working here for one year.  

 

FUTURE PERFECT CONTINUOUS 
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GERUND / INFINITIVE 

 
GERUND 

 

1. Gerunds can appear at the beginning of a sentence when used as a subject: 
 

Jogging is a hobby of mine. 

Travelling abroad is a great experience. 

 

2. Gerunds can act as an object following the verb: 

 

Daniel quit smoking a year ago. 

she enjoys dancing. 

 

3. Gerunds can serve as an object after a preposition: 
 

I look forward to helping you paint the house. 

The tablet must not be taken before getting up in the morning. 

 

BE CAREFUL 
 

Some verbs and verb phrases are directly followed a gerund: 
 

SOME EXAMPLES ARE: 

 

admit deny finish mind 

avoid dislike give up miss 

(can’t) help enjoy imagine practise 

(can’t) stand fancy involve put off 

consider feel like keep (on) risk 

 

Some verbs can be followed by a gerund or an infinitive without causing a change in meaning: 
 

Some people prefer getting up early in the morning. 

Some people prefer to get up early in the morning 

 

Some verbs can be followed by a gerund or infinitive but with a change in meaning: 
 

He remembered sending the fax. (He remembered the act of sending the fax) 

He remembered to send the fax. (He remembered the fax and sent it.) 

 

INFINITIVE 

 

1. Infinitives can be used as an object following the verb: 

 

Jim always forgets to eat 

They want to go to the movies. 

 

18.- GERUND / INFINITIVE 

GERUN

INFINITIVE 
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2. a subject at the beginning of a sentence: 
 

To travel around the world requires a lot of time and money. 

To exercise daily is really beneficial to people’s health. 

 

3. an adverb modifying a verb (adverbs answer questions like where, when, why, how, and for what 
reason/purpose, so, as an adverb, the infinitive will answer the same questions.): 
 

You promised to buy me a diamond ring. 

He sat down to take the exam. 

 

4. an adjective modifying a noun: 
 

Tara has the ability to succeed. 

The only way to find the treasure chest is to meet with the fairy prince. 

 

BE CAREFUL 
 

Some verbs are directly followed by an infinitive: 
 

SOME EXAMPLES ARE: 

 

afford agree aim appear arrange bother care 

claim condescend consent decide demand determine endeavour 

fail guarantee happen hasten have  hesitate hope 

learn long manage offer prepare pretend prefer 

promise propose prove  refuse seem want would like 

 

Some verbs are directly followed by a noun or pronoun and then by an infinitive: 
 

I convinced Catherine to become vegetarian. 

He advised me to sell all my shares of stock. 

 

SOME EXAMPLES ARE: 

 

advise 

ask 

encourage 

invite 

order 

  

persuade 

remind 

  

tell 

warn 

 
Some verbs can be followed by an infinitive or a gerund without causing a change in meaning: 
 

Will you continue working after you give birth? 

Will you continue to work after you give birth? 

 

Some verbs can be followed by an infinitive or a gerund but with a change in meaning: 
 

He stopped drinking coffee. (He never drank coffee again.) 

He stopped to drink coffee. (He stopped what he was doing and drank some coffee.) 
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IN / ON / AT 
 

AT for a PRECISE TIME 

I have a meeting at 9am. 

The shop closes at midnight. 

Jane went home at lunchtime. 

 

IN for MONTHS, YEARS, CENTURIES 
and LONG PERIODS 

In England, it often snows in December. 

¿Do you think we will go to Jupiter in the 
future? 

There should be a lot of progress in the 
next century. 

 

ON for DAYS and DATES 

¿Do you work on Mondays? 

Her birthday is on 20 November. 

Where will you be on New Year's Day? 

AT for a specific point or location. It 
shows an exact position. 
She's waiting at the entrance. 

He's sitting on his chair at his desk. 

I work at a bank. 

IN for an enclosed space. Basically, 
when something is inside something. 
In a box. 

In a room. 

In a country. 

ON for on a surface. 
On the table. 

On the floor. 

On the chair. 

 

 

 

 
 
 
 
 

19.- IN / ON / AT 
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ADJECTIVES + PREPOSITIONS 

 

 
 
 

 

 

 

 

 

 

 

 

ADJECTIVES + PREPOSITIONS 
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PREPOSITIONS OF PLACE 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PREPOSITIONS OF PLACE 
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MODAL VERBS 
 

Possibility 
We use MAY, MIGHT and COULD to say that something is possible, but not certain: 

 

They may come by car. = Maybe they will come by car. 

They might be at home. = Maybe they are at home. 

If we don't hurry, we could be late. = Maybe we will be late. 

 

We use CAN to make general statements about what is possible: 

 

It can be very cold here in winter. = It is sometimes very cold here in winter. 

You can easily get lost in this town. = People often get lost in this town. 

 
BE CAREFUL 
We DO NOT use CAN to talk about specific events: 

 

A: Where's John? 

B: I'm not sure. He may/might/could be (NOT can) in his office. 

 

Notice the difference in meaning between can and may/might/could: 

 

That dog can be dangerous. = Sometimes that dog is dangerous. I know. 

That dog may/might/could be dangerous. = Perhaps that dog is dangerous. I don't know. 

 

We use MAY HAVE, MIGHT HAVE or COULD HAVE to make guesses about the past: 
 

I haven't received your letter. It may have got lost in the post. 

It's ten o'clock. They might have arrived by now. 

Where are they? They could have got lost. 

 

Impossibility 
We use CAN’T or CANNOT to say that something is impossible: 
 

That can't be true. 

You cannot be serious. 

 

We use CAN’T HAVE or COULDN’T HAVE to say that a past event was impossible: 

 

They know the way here. They can't have got lost! 

If Jones was at work until six, he couldn't have murdered anyone. 

 

Certainty 
We use MUST to show we are sure something is true, and SHOULD to suggest something is true: 
 

It's getting dark. It must be quite late. 

You haven’t eaten all day. You must be hungry. 

Ask Miranda. She should know. 

It's nearly six o'clock. They should arrive soon. 

 

We use MUST HAVE and SHOULD HAVE for the past: 
 

They hadn't eaten all day. They 
must have been hungry. 

You look happy. You must have 
heard the good news. 

It's nearly eleven o'clock. They 
should have arrived by now. 

 
Ability 
We use CAN and CAN’T to talk about someone's skill or general abilities: 

 

She can speak several languages  He can swim like a fish  They can't dance very well 

 

 

20.- MODAL VERBS 
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We use COULD and COULDN’T to talk about the past: 
 

She could speak several languages I couldn't see you 

 

We use COULD HAVE to say that someone had the ability or opportunity to do something, but did not do it: 
 

She could have learned Swahili, but she didn't want to I could have danced all night. [but I didn’t 

 

Permission 
We use CAN to ask for permission to do something: 
 
¿Can I ask a question, please? ¿Can we go home now? 
 
COULD and MAY are more formal and polite than CAN: 
 
Could I ask a question, please? 
Could we go home now? 

May I ask a question, please? 
May we go home now? 

 

Requests 
We use COULD YOU … and WOULD YOU … as polite ways of telling or asking someone to do something: 
 
Could you take a message, please? 
Would you carry this for me, please? 
 
CAN and WILL are less polite: 
 
¿Can you take a message, please? 
Will you carry this for me, please? 
 
Offers and invitations 
We use CAN I … to make offers: 
 
¿Can I help you? 
¿Can I do that for you? 

We can also use SHALL I …: 
 
Shall I help you with that? 
Shall I call you on your mobile? 
 
We sometimes say I CAN ... or I COULD ... or I'LL (I WILL) ... to make an offer: 
 
I can do that for you if you like. 
I could give you a lift to the station. 

I'll do that for you if you like. 
I'll give you a lift to the station. 

 
We use WOULD YOU LIKE (to) ... for invitations: 
 
Would you like to come round tomorrow? 
Would you like another drink? 
 
Suggestions 
We use SHOULD and SHOULDN’T to make suggestions and give advice: 
 
You should send an email. 
You shouldn’t go by train. 
 
We also use COULD to make positive suggestions: 
 

We could meet at the weekend. 

You could eat out tonight. 
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PASSIVE VOICE 
 

 
First of all, how do we make the passive voice? 
 

We make the passive by putting the verb 'to be' into whatever tense we need and then adding the past participle. For 
regular verbs, we make the past participle by adding 'ed' to the infinitive. So play becomes played. 
 

Tense Active Passive 

present simple I make a cake. A cake is made (by me). 

present continuous I am making a cake. A cake is being made (by me). 

past simple I made a cake. A cake was made (by me). 

present perfect I have made a cake. A cake has been made (by me). 

pres. perf. continuous I have been making a cake. A cake has been being made (by me). 

past perfect I had made a cake. A cake had been made (by me). 

future simple I will make a cake. A cake will be made (by me). 

 

Now, when should we use the Passive? 

 

1. When we want to change the focus of the sentence: 

 
The Mona Lisa was painted by Leonardo Da Vinci. (We are more interested in the painting than the artist in this 
sentence) 

 

2. When who or what causes the action is unknown or unimportant or obvious or 'people in general': 

 

He was arrested (obvious agent, the police). 

My bike has been stolen (unknown agent). 

The road is being repaired (unimportant agent). 

The form can be obtained from the post office (people in general). 

 

3. In factual or scientific writing: 

 

The chemical is placed in a test tube and the data entered into the computer. 

 

4. In formal writing instead of using someone/ people/ they (these can be used in speaking or informal writing): 

 

The brochure will be finished next month. 

 

5. In order to put the new information at the end of the sentence to improve style: 

 

Three books are used regularly in the class. The books were written by Dr. Bell. ('Dr. Bell wrote the books' sound 
clumsy). 

 
 
 
 
 

21.- PASSIVE VOICE 
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PAST TENSES 

 
SIMPLE PAST 

 

Let’s start with the verb to be because it has different rules, which becomes 'was' or 'were': 

 
AFFIRMATIVE 

I was cold 

You were tired 

He was in the garden 

She was late 

It was sunny 

We were on holiday 

They were hungry 

 

NEGATIVE  NEGATIVE SHORT 
FORM 

I was not sleepy I wasn't sleepy 

You were not on the bus You weren't on the bus 

He was not at school He wasn't at school 

She was not beautiful She wasn't beautiful 

It was not cold It wasn't cold 

We were not at work We weren't at work 

They were not tired They weren't tired 

 

‘YES / NO' QUESTIONS 'WH' QUESTIONS 

Was I sleepy? Why was I sleepy? 

Were you late? Where were you? 

Was he at the cinema? When was he at the cinema? 

Was she kind? How was she? 

Was it hot? How was it? 

Were we hungry? Why were we hungry? 

Were they at work? When were they at work? 

 

22.- PAST TENSES 

 

SIMPLE PAST 
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Now with other verbs we make the affirmative form by adding '-ed' to the infinitive, if the verb is regular For 
example, 'play' becomes 'played'. 
However, there are some irregular verbs, for example 'go' becomes 'went' and 'run' becomes 'ran'.  
 

AFFIRMATIVE 

I walked (regular) 

You played (regular) 

He cooked (regular) 

She listened (regular) 

It rained (regular) 

We ate (irregular) 

They drank (irregular) 

 

In the negative ALL VERBS use 'did not (didn't) + infinitive': 

 

NEGATIVE NEGATIVE SHORT FORM 

I did not walk I didn't walk 

You did not play You didn't play 

He did not cook He didn't cook 

She did not listen She didn't listen 

It did not rain It didn't rain 

We did not eat We didn't eat 

They did not drink They didn't drink 

 

YES / NO QUESTIONS 'WH' QUESTIONS 

Did I walk? Where did I go? 

Did you play? What did you play? 

Did he cook? What did he cook? 

Did she listen? Why did she listen? 

Did it rain? When did it rain? 

Did we eat? Where did we eat? 

Did they drink? How did they travel? 
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HERE’S A LIST OF SOME COMMON IRREGULAR VERBS :) 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
OK, now understand when to use it 
 
1. We use it with finished actions, states or habits when we have a finished time expression (yesterday, last 
week, at 2 o'clock, in 2003). 
 
I went to the cinema yesterday. 
We spent a lot of time in Japan in 2007. 
 
2. We use it with finished actions, states or habits in the past when we know from general knowledge that the 
time period has finished. This includes when the person we are talking about is dead. 
 
Leonardo painted the Mona Lisa. 
The Vikings invaded Britain. 
 
3. For stories or lists of events, we often use the past simple for the actions in the story and the past continuous 
for the background. 
 
He went to a café. People were chatting and music was playing. He sat down and ordered a coffee. 
 
PAST CONTINUOUS / PROGRESSIVE 
 
How can we make the past continuous?  
 
Subject + was / were + verb-ing. 
 
 

AFFIRMATIVE 
I was sleeping 
You were working 
He was coming 
She was reading 'War and Peace' 
It was raining. 
We were shopping. 
They were watching a film. 

NEGATIVE 
I was not (wasn't) sleeping 
You were not (weren't) working 
He was not (wasn't) coming 
She was not (wasn't) reading 'War and Peace' 
It was not (wasn't) raining 
We were not (weren't) shopping 
They were not (weren't) watching a film. 

YES / NO QUESTION 
Was I listening? 
Were you working? 
Was she working? 
Was he living in Paris at the time? 
Was it snowing when you arrived? 
Were we eating? 
Were they studying? 
 

WH QUESTION 
Why was I working? 
Where were you living? 
How was she travelling? 
Where was he going? 
Why was it snowing in the summer? 
What were we eating? 
Why were they studying? 
 

 

HERE’S A LIST OF SOME COMMON IRREGULAR VERBS :) 

PAST CONTINUOUS / PROGRESSIVE 
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OK, now understand when to use it 
 
1. An action in the past which happens at the same time as another action or time. The action in the past 
continuous starts before and often continues after the other shorter action or time. 
 
I was walking to the station when I met John. (I started walking before I met John, and maybe I continued afterwards.) 
At three o'clock, I was working. (I started before three o'clock and finished after three o'clock.) 
 
2. To emphasise that something lasted for a while. This use is often optional and we usually use it with time 
expressions like 'all day' or 'all evening' or 'for hours'. 
 
I was working in the garden all day. 
He was reading all evening. 
 
 
PAST PERFECT 
 
This is how we make it: HAD + PARTICIPLE 
 
AFFIRMATIVE    AFFIRMATIVE SHORT FORM 
I had been    I'd been 
You had gone     you'd gone 
She had met     she'd met 
He had played     he'd played 
It had rained    it'd rained 
We had bought    we'd bought 
They had studied    they'd studied 
 
(Be careful not to confuse it with 'would'. Would is followed by the infinitive - 'I'd go', whereas had is followed by the past 
participle - 'I'd gone'). 
 
NEGATIVE    NEGATIVE SHORT FORM 
I had not been    I hadn't been 
You had not gone    you hadn't gone 
She had not met     she hadn't met 
He had not played    he hadn't played 
It had not rained     it hadn't rained 
We had not bought    we hadn't bought 
They had not studied    they hadn't studied 
 
YES / NO QUESTIONS    ‘WH’ QUESTIONS  
Had I come?    When had I come? 
Had you eaten?    Why had you eaten? 
Had she gone?    Where had she gone? 
Had it rained?    When had it rained? 
Had he studied?    Why had he studied? 
Had we met?    How had we met? 
Had they left?    When had they left? 
 
 OK, now understand when to use it 
 

A finished action before a second point in the past.  We usually use the past perfect to make it clear which action 
happened first. Maybe we are already talking about something in the past and we want to mention something else that is 
further back in time. This is often used to explain or give a reason for something in the past. 

 

When we arrived, the film had started (= first the film started, then we arrived). 
 
I'd eaten dinner so I wasn't hungry. 
It had snowed in the night, so the bus didn't arrive. 
 
If it's clear which action happened first (if we use the words 'before' or 'after', for example), the past perfect is optional. 
 
The film started before we arrived / the film had started before we arrived. 
 

PAST PERFECT 
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PAST PERFECT CONTINUOUS 
 
This is how we make it: HAD + BEEN + PARTICIPLE 
 
 
AFFIRMATIVE    SHORT FORM 
I had been living    I’d been living 
You had been going   You’d been going 
She had been sleeping   She’d been sleeping 
He had been working   He’d been working 
It had been raining   It’d been raining 
We had been studying   We’d been studying 
They had been cooking   They’d been cooking 
 
 
NEGATIVE    SHORT FORM 
I had not been trying    I hadn't been trying 
You had not been working    you hadn't been working 
She had not been crying    she hadn't been crying 
He had not been shopping   he hadn't been shopping 
It had not been snowing    it hadn't been snowing 
We had not been reading    we hadn't been reading 
They had not been running   they hadn't been running 
 
 
YES / NO QUESTIONS   WH QUESTIONS 
Had I been working?   Where had I been working? 
Had you been sleeping?   How long had you been sleeping?   
Had she been reading?   What had she been reading? 
Had he been watching TV?  How long had he been watching TV? 
Had it been raining?   How long had it been raining? 
Had we been drinking?   What had we been drinking? 
Had they been eating?   Why had they been eating? 
 
 

OK, now understand when to use it 
 
1. Something that started in the past and continued up to another action or time in the past.  
 
She had been working at that company for a year when she met James. 

I'd been walking for hours when I finally found the house. 

We'd been living in Berlin for three months when we had to leave. 

 
2. Something that finished just before another event in the past.  
 
The pavement was wet, it had been raining. (The rain had finished before the time I'm describing in the past. We could 

see the result of the rain.) 

The children had been playing and so the room was a mess! 

I'd been working before I saw you and that's why I was really tired. 

 

 

 

 

 

 

 

 

 

 

 

PAST PERFECT CONTINUOUS 
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PRESENT TENSES 

 

SIMPLE PRESENT 
 

The verb to be is different from the other verbs in this tense.  
 

Let’s start with the AFFIRMATIVE form of the verb to be  

 

I am I'm 

You are You're 

he is He's 

she is She's 

It is It's 

We are We're 

They are They're 

 

 

Now, the NEGATIVE.  
 

I am not I'm not 

You are not You aren't 

He is not He isn't 

She is not She isn't 

it is not It isn't 

We are not We aren't 

They are not They aren't 

 

Finally, the QUESTION form of the present simple with 'be'.  

Firstly, here's the 'YES / NO’ question form: 

 

Am I?  

Are you?  

Is he?  

Is she?  

Is it?  

Are we?  

Are they?  

 

23.- PRESENT TENSES 

 

SIMPLE PRESENT 
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If you'd like to make a ‘WH’ question, you just put the question word at the front: 

 

Where  Am I?  

What  Are you?  

Why  Is he?  

Who  Is she? 

When  Are we? 

How  Are they? 

 

With all other verbs, this is how we make the present simple: 

 

In the AFFIRMATIVE form we use the verb with an extra ‘S’ if the subject is HE, SHE or IT. Let's take the verb 'play' as 
an example: 

 

I play 

you play 

he plays 

she plays 

it plays 

we play 

they play 

 
DO NOT FORGET THE ‘S’ IN THE THIRD PERSON SINGULAR! 
 
 
BE CAREFUL 

For a few verbs, there is a spelling change before the’s’. 
 

1. Verbs ending in ‘CONSONANT + Y' like STUDY, what we do is change the ‘Y’ for ‘IES’ so ‘STUDY’ becomes 
‘STUDIES’. 

 

2. Verbs ending in ‘O’, ‘S’, ‘SS’, ‘X’, ‘CH’, ‘SH’, what we do is add ‘ES’ to the verb.  

 

Examples: 

 

GO - GOES 

FOCUS - FOCUSES 

KISS - KISSES 

WATCH - WATCHES 

WASH - WASHES 

 

3. The verb TO HAVE becomes HAS: 

 

Example: 

I have a car / She has a car 
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To make the NEGATIVE FORM, you need to use ‘DO NOT' (DON’T) or ' DOES NOT' (DOESN’T).  

 

I do not play I don't play 

You do not play You don't play 

He does not play He doesn't play 

She does not play She doesn't play 

It does not play It doesn't play 

We do not play We don't play 

They do not play They don't play 

 

Finally, to make the QUESTION FORM of the present simple tense? 

We use ‘DO’ or ‘DOES’ before the subject to make the ‘YES / NO’ question: 

 

Do I play? 

Do you play? 

Does he play? 

Does she play? 

Does it play? 

Do we play? 

Do they play? 

 

And if you'd like to make a ‘WH’ question, you just put the question word at the front: 

 

Where  Do I play? 

What  Do you play? 

Why  Does he play? 

Who  Does she play? 

When  Do we play? 

How  Do they play? 

 

OK, now understand when to use it 
 

1. We use the present simple when something is generally or always true.  

 

People need food. 

It snows in winter here. 

Two and two make four. 

 

2. Similarly, we need to use this tense for a situation that is permanent.  
 

Where do you live? 

She works in a bank. 

I don't like mushrooms. 
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3. We also use it for habits and routine. We often use adverbs of frequency (such as 'often', 'always' and 'sometimes') in 

this case, as well as expressions like 'every Sunday' or 'twice a month'.  

 

¿Do you smoke? 

I play tennis every Tuesday. 

I don't travel very often. 

 

4. We use the present simple to talk about the future when we are discussing a timetable or a fixed plan. Usually, 
the timetable is fixed by an organisation, not by us. 

 

School begins at nine tomorrow. 

What time does the film start? 

The plane doesn't arrive at seven. It arrives at seven thirty. 

 

5. We also use the present simple to talk about the future after words like ' 'when', 'until', 'after', 'before' and 'as 
soon as'.  
 

I will call you when I have time. (Not 'will have'.) 

I won't go out until it stops raining. 

I'm going to make dinner after I watch the news 

 

PRESENT CONTINUOUS / PROGRESSIVE 

 

We make the present continuous (sometimes called the present progressive) using the present simple of 'be' + verb-ing: 

 

 

AFFIRMATIVE 

I am sleeping I'm sleeping 

You are sleeping You're sleeping 

He is sleeping He's sleeping 

She is sleeping She's sleeping 

It is sleeping It's sleeping 

We are sleeping We're sleeping 

They are sleeping They're sleeping 

  

 

NEGATIVE 

I am not sleeping I'm not sleeping 

You are not playing You aren't playing 

He is not reading He isn't reading 

She is not working She isn't working 

It is not raining It isn't raining 

We are not cooking We aren't cooking 

They are not listening They aren't listening 

 
 

PRESENT CONTINUOUS / PROGRESSIVE 
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YES / NO QUESTIONS WH QUESTIONS 

Am I eating chocolate? Why am I eating chocolate? 

Are you studying now? What are you studying now? 

Is he working? When is he working? 

Is she doing her homework? What is she doing? 

Is it raining? Why is it raining? 

Are we meeting at six? Who are we meeting? 

Are they coming? How are they travelling? 

 

 
OK, now understand when to use it 
 

 

1. For things that are happening at the moment of speaking. These things usually last for quite a short time and they 
are not finished when we are talking about them. 

 

I'm working at the moment. 

Please call back as we are eating dinner now. 

Julie is sleeping. 

 

2. For other kinds of temporary situations, even if the action isn't happening at this moment. 

 

John's working in a bar until he finds a job in his field. (He might not be working now.) 

I'm reading a really great book. 

She's staying with her friend for a week. 

 

Compare this with the present simple, which is used for permanent situations that we feel will continue for a long time. 

 

I work in a school. (I think this is a permanent situation.) 

I'm working in a school. (I think this is a temporary situation.) 

 

3. For temporary or new habits. We often use this with expressions like 'these days' or 'at the moment'. 

 

He's eating a lot these days. 

She's swimming every morning (she didn't use to do this). 

You're smoking too much. 

 

4. For definite future arrangements (with a future time word). In this case we have already made a plan and we are 
pretty sure that the event will happen in the future. 

 

I'm meeting my father tomorrow. 

We're going to the beach at the weekend. 

I'm leaving at three. 
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PRESENT PERFECT 
 
This is how we make it: HAVE/HAS + VERB IN THE PARTICIPLE FORM.  
 
 

AFFIRMATIVE AFFIRMATIVE SHORT FORM 

I have played I've played 

You have worked You've worked 

He has written He's written 

She has walked She's walked 

It has rained It's rained 

We have travelled We've travelled 

They have studied They've studied 

  

NEGATIVE NEGATIVE SHORT FORM 

I have not eaten breakfast today I haven't eaten 

You have not been to Asia You haven't been 

He has not seen the new film He hasn't seen 

She has not played tennis She hasn't played 

It has not snowed this winter It hasn't snowed 

We have not slept all night We haven't slept 

They have not tried the food They haven't tried 

 
 

YES / NO' QUESTIONS 'WH' Questions 

Have I missed the bus? Where have I left my umbrella? 

Have you visited London? What have you done today? 

Has he worked as a waiter before? Why has he gone already? 

Has she met John? Where has she been in the UK? 

Has it been cold this week? Why has it rained so much this summer? 

Have we arrived too early? What have we done? 

Have they studied English grammar before? Where have they learned English before? 
 

 
 
 
 
 

PRESENT PERFECT 
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OK, now understand when to use it 
 

This tense is used for unfinished and finished actions. 
 
Unfinished Actions 
 
1. To talk about unfinished actions or states or habits that started in the past and continue to the present. 
Usually we use it to say 'how long' and we need 'since' or 'for'. We often use stative verbs. 
 
I've known Karen since 1994. 
She's lived in London for three years. 
I've worked here for six months. 
 
‘SINCE’ and ‘FOR’ 
 
We use SINCE to indicate when the action started, and we use it with a fixed time in the past (2004, April 23rd, last 
year). The fixed time can be another action, which is in the past simple (since I was at school, since I arrived). 
 
I've known Sam since 1992. 
I've liked chocolate since I was a child. 
She's been here since 2pm. 
 
We use FOR to indicate for how long an action happens, and we use it with a period of time (2 hours, three years, six 
months). 
 
I've known Julie for ten years. 
I've been hungry for hours. 
She's had a cold for a week. 
 
Finished Actions 
 
2. Life experience. These are actions or events that happened sometime during a person's life. We don't say when the 
experience happened, and the person needs to be alive now. We often use the words ‘EVER’ and ‘NEVER’ here. 
 
Have you ever been to Tokyo? 
They have visited Paris three times. 
We have never seen that film. 
 
3. With an unfinished time word (THIS MONTH, THIS WEEK, TODAY). The period of time is still continuing. 
 
I haven't seen her this month. 
She's drunk three cups of coffee today. 
I've already moved house twice this year! 
 
BE CAREFUL 
We CAN'T use the present perfect with a finished time word. 
I've seen him yesterday. 
 
4. A finished action with a result in the present (focus on result).  
We often use the present perfect to talk about something that happened in the recent past, but that is still true or 
important now.  
 
I've lost my keys (so I can't get into my house). 
She's hurt her leg (so she can't play tennis today). 
They've missed the bus (so they will be late). 
 
5. We can also use the present perfect to talk about something that happened recently, even if there isn't a clear 
result in the present. This is common when we want to introduce news and we often use the words ‘JUST / YET / 
ALREADY / RECENTLY.  
 
The Queen has already given her speech. 
I've just seen Lucy. 
The Mayor has announced a new plan for the railways. 
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Been and Gone 
 
In this tense, we use both 'been' and 'gone' as the past participle of 'go', but in slightly different circumstances.  
 
We use 'been' (often when we talk about life experience) to mean that the person we're talking about visited the 
place and came back.  
 
I've been to Paris (in my life, but now I'm in London, where I live). 
She has been to school today (but now she's back at home). 
They have never been to California. 
 
We use 'gone' (often when we are talking about an action with a result in the present) to mean that the person 
went to the place and is at the place now. 
 
Where's John? He's gone to the shops (he's at the shops now). 
Julie has gone to Mexico (now she's in Mexico).  
They've gone to Japan for three weeks (now they're in Japan). 
 

BE CAREFUL 
NEVER as well as NOTHING are negative words already, which means the sentence needs to be affirmative. 
 
I have never read that book ✓ 
I haven’t never read that book. 
I’ve got nothing to say to you✓ 
I haven’t got nothing to say to you. 
 
PRESENT PERFECT CONTINUOUS 
 
This is how we make it: HAVE/HAS + VERB IN THE ING FORM.  
 

AFFIRMATIVE AFFIRMATIVE SHORT FORM 

I have been walking I've been walking 

You have been running You've been running 

He has been cooking He's been cooking 

She has been swimming She's been swimming 

It has been raining It's been raining 

Wwe have been studying We've been studying 

They have been sleeping They've been sleeping 

 

NEGATIVE NEGATIVE SHORT FORM 

I have not been walking I haven't been walking 

You have not been running You haven't been running 

He has not been cooking He hasn't been cooking 

She has not been swimming She hasn't been swimming 

It has not been raining It hasn't been raining 

We have not been studying We haven't been studying 

They have not been sleeping They haven't been sleeping 

 

PRESENT PERFECT CONTINUOUS 
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‘YES / NO' QUESTIONS 'WH’ QUESTIONS 

Have I been walking? What have I been doing? 

Have you been running? Where have you been running? 

Has he been cooking? What has he been studying? 

Has she been swimming? Why has she been working today? 

Has it been raining? How long has it been raining? 

Have we been studying? How long have we been watching this film? 

Have they been sleeping? How long have they been living here? 
 

 

OK, now understand when to use it 
 

Unfinished actions 
 
1. To talk about unfinished actions which started in the past and continue to the present. We often use this with 
‘FOR’ and ‘SINCE’  
 
I've been living in London for two years. 
She's been working here since 2004. 
We've been waiting for the bus for hours. 
 
BE CAREFUL 
This use is very similar to how we use the present perfect simple, and often it's possible to use either tense. Of course, 
with stative verbs, we can't use the present perfect continuous. 
 

I've been here for hours. ✓ 

I've been being here for hours.  
 
2. For temporary habits or situations. The action started in the past and continues to the present in the same way as 
with use number 1, but we don't answer the questions about 'how long' so clearly. Instead, we use a word like 
‘RECENTLY’. 
 
I've been going to the gym a lot recently. 
They've been living with his mother while they look for a house. 
I've been reading a lot recently. 
 
Finished actions 
 
3. Actions which have recently stopped and have a result, which we can often see, hear, or feel, in the present.  
 
We don't use a time word here.  
I'm so tired, I've been studying. 
I've been running, so I'm really hot. 
It's been raining so the pavement is wet. 
 
The present perfect simple has a very similar use, which focuses on the result of the action, whereas the present perfect 
continuous focuses on the action itself.  
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RELATIVE CLAUSE 

 
Relative clauses are clauses starting with the relative pronouns WHO*, THAT, WHICH, WHOSE, WHERE, WHEN.  
 

DEFINING CLAUSE 
 

They are used to define or identify the noun that precedes them.  
 

Do you know the girl who started in grade 7 last week? 

Can I have the pencil that I gave you this morning? 

A notebook is a computer which can be carried around. 
I won't eat in a restaurant whose cooks smoke. 
I want to live in a place where there is lots to do. 
Yesterday was a day when everything went wrong! 
 

* There is a relative pronoun whom, which can be used as the object of the relative clause. For example: My science 
teacher is a person whom I like very much. To many people the word whom now sounds old-fashioned, and it is rarely 
used in spoken English. 
 

Relative pronouns are associated as follows with their preceding noun: 
 

Preceding noun Relative pronoun Examples 

a person who(m)/that, whose - Do you know the girl who ... 
- He was a man that ... 
- An orphan is a child whose parents... 

a thing which/that, whose - Do you have a computer which... 
- The oak a tree that... 
- This is a book whose author… 

 

1. The relative pronoun WHOSE is used in place of the possessive pronoun. It must be followed by a noun. Example: 
There's a boy in grade 8 whose father is a professional tennis player. (There's a boy in grade 8. His father is a professional 
tennis player.) 
 

2. The relative pronouns WHERE and WHEN are used with place and time nouns. Examples: FIS is a school where 
children from more than 50 countries are educated. 2001 was the year when terrorists attacked the Twin Towers in New 
York. 
 

NON-DEFINING CLAUSE 
 
Some relative clauses are not used to define or identify the preceding noun but to give extra information about it. 
 

My ESL teacher, who came to Germany in 1986, likes to ride his mountain bike. 
The heavy rain, which was unusual for the time of year, destroyed most of the plants in my garden. 
Einstein, who was born in Germany, is famous for his theory of relativity. 
The boy, whose parents both work as teachers at the school, started a fire in the classroom. 
My mother's company, which makes mobile phones, is moving soon from Frankfurt to London. 
In the summer I'm going to visit Italy, where my brother lives. 
 

1. Relative clauses which give extra information, as in the example sentences above, must be separated off by 
commas.  
 

2. The relative pronoun THAT cannot be used to introduce an extra-information clause about a person. 
Neil Armstrong, that was born in 1930, was the first man to stand on the moon. X 

Neil Armstrong, who was born in 1930, was the first man to stand on the moon. ✓ 

 

 

 

 

24.- RELATIVE CLAUSE 

 

DEFINING CLAUSE 

NON-DEFINING CLAUSE 
CLAUSE 



                                                                                                      
BOOKLETS  
   

54 
 

REPORTED SPEECH 

 
When we use reported speech, we either report:  
 

1. statements 
2. questions 
3. requests / commands  

 

 
A. REPORTING STATEMENTS 

 
1. In reported speech, you often have to change the pronoun depending on who says what. Example: 
She says, “My dad likes roast chicken.” – She says that her dad likes roast chicken. 
 

 
2. You may need to change the tense as well. 

 

Direct Speech  Reported Speech 

Simple Present 
He said: "I am happy"  

Simple Past 
He said that he was happy  

Present Continuous 

He said: "I'm looking for my keys"  
Past Continuous 

He said that he was looking for his keys  

Simple Past 
He said: "I visited New York last year"  

Past Perfect Simple 

He said that he had visited New York the previous year.  

Present Perfect  
He said: " I've lived here for a long time "  

Past Perfect  
He said that he had lived there for a long time  

Past Perfect  
He said: "They had finished the work when I arrived"  

Past Perfect  
He said that they had finished the work when he had arrived"  

Past Continuous 

He said: "I was playing football when the accident occurred"  
Past Perfect Continuous 

He said that he had been playing football when the accident had 
occurred  

Present Perfect Continuous 

He said:"I have been playing football for two hours."  
Past Perfect Continuous 

He said that he had been playing football for two hours  

Past Perfect Continuous 

He said: "I had been reading a newspaper when the light went 
off"  

Past Perfect Continuous 

He said that he had been reading a newspaper when the light had 
gone off  

Future Simple (will+verb) 
He said: "I will open the door."  

Conditional (would+verb) 
He said that he would open the door.  

Conditional (would+verb) 
He said: "I would buy Mercedes if I wererich"  

Conditional (would+verb) 
He said that he would buy Mercedes if he had been rich.  

 
The modal verbs could, should, would, might, needn't, ought to, used to - do not normally change. 
 

Example: 
He said, "She might be right." – He said that she might be right. 
 

Other modal verbs may change: 

 

Modal Direct speech Reported speech  

can "I can do it."  He said he could do it.  

may "May I go out?" He wanted to know if he might go out.  

must "She must apply for the job."  He said that she must/had to apply for the job.  

will "They will call you."  He told her that they would call her.  

25.- REPORTED SPEECH 

A. REPORTING STATEMENTS 
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3. Place, demonstratives and time expressions change if the context of the reported statement (the location and/or the 
period of time) is different from that of the direct speech.  
 

Direct Speech  Reported Speech 

Time Expressions 

today that day 

now then 

yesterday the day before 

… days ago … days before 

last week the week before 

next year the following year 

tomorrow the next day / the following day 

Place 

here there 

Demonstratives 

this that 

these those 

  
 
B. REPORTING QUESTIONS 

 

Types of questions  Direct speech Reported speech 

With question word (what, why, where, how...)  "Why" don’t you speak English?” He asked me why I didn’t speak English. 

Without question word (yes or no questions)  “Do you speak English?” He asked me whether / if I spoke English. 

 

C. REPORTING REQUESTS / COMMANDS 

 

Direct speech Reported speech 

“Nancy,do the exercise.“ He told Nancy to do the exercise. 

"Nancy, give me your pen, please."  He asked Nancy to give him her pen.  

 

For affirmative use to + infinitive (without to)  
For negative requests, use not to + infinitive (without to). 

 

 
D. REPORTING VERBS 

 

There are a number of verbs that we use to report statements. These can make your speech and writing more interesting 
than simply reporting every word of the direct speech. 
 

Direct speech: “It wasn’t me who broke the window.” > He denied breaking the window. 
Direct speech: “I’ll help you if you want” > She offered to help. 
 

There are a number of verbs that can be used to report. They include: promise, claim, suggest, advise, refuse, argue, 
confirm and others. 
 

 

 

B. REPORTING QUESTIONS 

 

C. REPORTING REQUESTS / COMMANDS 

D. REPORTING VERBS 
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TENSE RESUME 

 

TENSE AFFIRMATIVE NEGATIVE QUESTION 

PRESENT SIMPLE They have a house 

(Ellos) tienen una casa 

they don’t have a house Do they have a house? 

PRESENT CONTINUOUS He’s studying now 

(Él) está estudiando ahora 

He isn’t studying now Is he studying now? 

PAST SIMPLE They watched a film 

(Ellos) vieron una película 

They didn’t watch a film Did they watch a film? 

PAST CONTINUOUS It was raining  
Estaba lloviendo 

It wasn’t raining Was it raining? 

PRESENT PERFECT You have read this book 

Has leído este libro 

You haven’t read this book Have you read this book? 

PRESENT PERFECT 
CONTINUOUS 

He has been working hard 

(Él) ha estado trabajando 
duro 

He hasn’t been working 
hard 

Has he been working 
hard? 

PAST PERFECT She had eaten sushi 
(Ella) había comido sushi 

She hadn’t eaten sushi Had she eaten sushi? 

PAST PERFECT 
CONTINUOUS 

She had been waiting for 
him 

(Ella) había estado 
esperándolo  

She hadn’t been waiting for 
him 

Had she been waiting for 
him? 

FUTURE SIMPLE He will go to the office 

(Él) irá a la oficina 

He won’t go to the office Will he go to the office? 

FUTURE CONTINUOUS We will be travelling 

Estaremos viajando 

We won’t be travelling Will we be travelling? 

FUTURE PERFECT 
CONTINUOUS 

You will have been working 

Habrás estado trabajando 

You won’t have been 
working 

Will you have been 
working? 

FUTURE ‘BE GOING TO’ They are going to get 
married 

Se van a casar 

They aren’t going to get 
married 

¿Are they going to get 
married? 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

26.- TENSE RESUME 
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USED TO AND WOULD 

 
 
We use USED TO when we talk about things that happened in the past but don’t happen anymore, we can’t use it 
for things that still happen now. 
 

We used to live in New York when I was a kid. 
There didn’t use to be a petrol station there. When was it built? 

I used to go swimming every Thursday when I was at school. 
I used to smoke but I gave up a few years ago. 
 

We can use WOULD TO talk about repeated past actions. 
Every Saturday I would go on a long bike ride. 
My teachers would always say “Sit down and shut up!” 
In summer we would walk at the park every evening. 
 

BE CAREFUL 
We CANNOT use WOULD when we talk about past states (permanent situations). 
 

We used to live in New York when I was a kid. ✓ 

We would live in New York when I was a kid.  X 

My parents used to have a house at the beach. ✓ 

My parents would have a house at the beach.   X 

 

BE USED TO  
 

We use BE USED TO for present habits. Remember that you need to use the verb in the ING form. 

 

I am used to going to the gym every day. 

We are used to reading bedtime stories to our kids. 

He is not used to drinking, that’s why he feels so bad. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

27.- USED TO AND WOULD 

 

BE USED TO 
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It´s a piece of cake 
 
 


